General Manager 

Job Description 

            
1. The General Manager is pivotal to the efficient running of Irish Baroque Orchestra. The General Manager must be have excellent written and verbal communication skills, be a good team player and have leadership initiative. 

2. The General Manager needs to be familiar with all aspects of the company and Arts Council Music and Touring policy. 

3. The General Manager works under the guidance of and is answerable to the Board of Directors of the Irish Baroque Orchestra.  The General Manager keeps the Chairperson generally informed. 

4. The General Manager also works closely with the Artistic Director in the development of the artistic plan and its financial viability.  

5. The General Manager represents the Company to its funding bodies, its sponsors and the general public. 

6. The main duties attached to this position are as follows: 

· to be aware of the Board of Directors present and future vision of and for the company, and to take overall responsibility for ensuring the overall business strategy is successfully implemented and developed. 

· to take overall responsibility for the financial management of the company, including the preparation of monthly financial reports for the financial committee of the board and preparing accounts for the annual audit. 

· to submit monthly reports to the board and the Arts Council on financial and strategy developments. 

· to liaise and maintain relationships with the Arts Council and other funding bodies including the preparation and writing of funding applications. 

· to provide production management services, including budgeting, financial management and logistical organisation for performances and events in Ireland and overseas. 

· to prepare, co-ordinate and implement fundraising and sponsorship plans, with the support of the relevant sub-committees and the members of the Board. 

· to take overall responsibility for the marketing of the company, the promotion of its productions and the development of its audience. 

· The General Manager will be required to perform any duties which may be assigned to him/her from time to time as appropriate to his/her position and to undertake all legitimate requests of the board and it's designated officers. 

· Actively seek new performing opportunities for the orchestra in Ireland and abroad, liaising with agents and promoters as required. 

Skills required 

· Excellent oral and written communications skills 

· Firm budgeting skills 

· Ability to maintain and foster relationships with a varied range of stakeholders (sponsors, promoters, funding bodies, audience and players) 

· Strong leadership and interpersonal skills 

· Clear analytical thinking 

· Familiarity with orchestral repertoire and a musical background are necessary. 


Personal Specification
  

· The GM is energetic and enthusiastically promotes IBO and its cultural policy. 

· The GM is sympathetic when appropriate, authoritative when necessary. She/ He displays a deep appreciation both of professional musicians and the arts. 

· The GM is reliable and flexible. 

  
Salary             €28,000 - €30,000 Gross (Dependant on experience) 

                        Time off in lieu and no overtime. 

  

Hours            40 hours per week with 1 hour per day for lunch break. The post holder             is expected to carry out his/her duties as requested. However, the nature of work in this field will sometimes necessitate unsociable hours. 

  

Holidays          20 days per annum. 

  

The successful applicant will undergo a 6 month probationary period. 
Applications, comprising a letter of interest and C.V. should be submitted by 5PM on Monday 20th June 2010 to:  
The Chairman, The Irish Baroque Orchestra, DIT Conservatory of Music and Drama, 163-167 Rathmines Road Lower, Dublin 6. 

Online at http://irishbaroqueorchestra.com/en/vacancies.html 
or by email to: info@irishbaroqueorchestra.com
Prospective candidates must be available for interview between 2-5 pm on the afternoon of Sunday the 27th June and Monday the 28th. 

The Irish Baroque Orchestra is funded by the Arts Council, Dublin City Council  and is orchestra in residence at the Dublin Institute of Technology. 

